
Office of the 

T7t4 3T 3T fA2T7 ( )0-1 
frat ifTUHATT1-6,t.t.. TA, 

Deputy Director of Income Tax (Inv.)-1 

3 floor, ScO 1-6, Opp. B.V.M. School, 

Kitchlu Nagar, Ludhiana 

h1 0161-2300269 Phone No. 0161-2300269 

Date- 28.12.2021 
F. No /DDIrT(inv.)-1/Ldh/2021-22/224S 

To 
The Dy. Commissioner of Income Tax (Hq.)(Admin.) 

0/o the Pr. Chief Commissioner of Income Tax, 

NWR, Chandigarh 

Sir/Madam 
Sub:-Upload of tender and its enclosures for hiring of One 

Operational Vehicle for the use of Dy. Director of Income 

Tax (Inv.)-1, Ludhiana i.e. 
www.incometaxchandigarh.org 

Regarding 
****** 

Kindly refer to the subject cited above. 

2 In this regard, it is submitted that this office proposes to invite 

quotation/tender for hiring of One Operational Vehicle for the use of Dy. 

Director of Income Tax(Inv.)-1, Ludhiana. As per guidelines of the 

department, it is necessary to upload the same on the website of O/o the 

Pr. CCIT, NWR, Chandigarh. It is therefore requested to kindly upload this 

notice and its enclosures at the earliest. 

Encl:As above. 
Yours faithfully, 

(ETTERT Hz TEA /Sohrab Singh Chauhan, AT.T / IRS) 

TT 257 fTT (A)-1/ Deputy Director of Income Tax (Inv.)-I, 
TreTT/Ludhiana. 



0ME TAN RTMENT INCOM 
DEPUTY DIRECTOR OF INCOME TAX (INVESTIGATION)-1, PHONE NO.0161-2300269, 3rd FLOOR, s.C.o.,1-6, OPP. BVM SCHOOL, KITCHLU NAGAR MARKET, LUDHIANA -141001 

F.No.Dy.DIT(Inv.)-1/Ldh./Hired Vehicle/2021-22 Dated: 28.12.2021 

Notice Inviting Tender 
The office of the Dy. Director of Income Tax (Inv.)-1, Ludhiana invites online 

bids/quotation for hiring 01 (one) vehicle of make Toyota Innova Crysta for the 
operational use of the Office of the Dy. Director of Income Tax(Inv.)-1., Ludhiana, 3rd 
Floor, S.C.o.1-6, Opp. BVM School, Kitchlu Nagar Market, Ludhiana. 

The tender documents along with the instructions and terms & conditions can be 
downloaded from the Department's web site www.incometaxchandigarh.org The 
prospective tenderers are advised to check the eligibility criteria thoroughly before 
applying for the Tender. 

The tenderer should register and apply through online mode only on e 
Tendering portal www.tenderwizard.com/INCÓMETAX. No other mode of application 
for tender will be entertained. The online bids can be submitted through the e- 
Tendering portal www.tenderwizard.com/INCOMETAX upto 05.01.2022 at 5.00 PM. 

The decision upon the bids received shall be taken upon by the Competent 
Authority tentatively within a week's time and the same shall be communicated to the 
bidders through online e-Tendering portal only. This ofice reserves the right to 
amend/withdraw any of the terms and conditions in the Tender Document or to reject 
any r all tenders without giving any notice or assigning any reason. Decision of 

Competent Authority in this regard shall be final and binding on all. 

(HTETa AE ET/Sohrab Singh Chauhan, AT.XT À/IRS) 
3 3T4 AAT (a)-1/ Deputy Director of Income Tax (Inv.)-1, 

TrerTT/Ludhiana. 



NCOME TAKDE VPARTMENT 

DEPUTY DIRECTOR OF INCOME TAX (INVESTIGATION)-1, PHONE NO.0161-2300269, 3rd 

FLOOR, S.c.o.,1-6, 0PP. BVM SCHOOL, KITCHLU NAGAR MARKET, LUDHIANA -141001 

F.No Dy.DIT(Inv.)-1/Ldh./Hired Vehicle/2021-22 
Dated: 28.12.2021 

NOTICE INVITING TENDER FOR HIRING OF ONE OPERATIONAL VEHICLE FOR THE 

OFFICE OF THE DY. DIRECTOR OF INCOME TAX.(INV.)-1.LUDHIANA 

NIT No. :Dy.DIT(Inv.)/Ldh./Hired 

Vehicle/2021-22/2299 

NIT Issue Date 28.12.2021 

Date, time & venue for doubts/ 
30.12.2021 at 5.00 PM 

Clarifications 
Income Tax (Investigation) 

3rd Floor, S.C.0. 1-6, Opp. 

BVM School, Kitchlu Nagar Market, 

Ludhiana 

Last Date and time of Bid 05.01.2022/ 5:00PM. 

Submission (online & in original) 

Due Date, time & venue of opening 06.01.2022/3:00PM. 

of Technical Bids 
Income Tax(Investigation) 

3rd Floor, S.c.o.1-6, Opp. 

BVM School, Kitchlu Nagar Market, 

Ludhiana 

(HTET ftg tzm /Sohrab Singh Chauhan, HT.T .A/RS) 

3T 3A757 ARAT ()1/ Deputy Director of Income Tax (Inv.)-1, 

raT/Ludhiana. 



GENERAL INSTRUCTIONS FOR BIDDERS 
1. sUBMISSION OF TENDERS - TIME LIMIT/MODE 

The tender should be submitted ONLINE through the website 
(a) 
www.tenderwizard.com/INCOMETAX only. Both the bids i.e. Technical and Financial should be 

in English only and prices should be written/quoted in both figures and words. In case there is 

difference in rates quoted by a tenderer in figures as well as in words, the quoted rates in words 

shall be considered only for evaluation and other purposes. 

(b) T'he tenderer should ensure that all the scanned copies required to be uploaded online 

Should be of original/true copies of documents which are duly attested/sealed and signed. After 

the submission of online bids and soft/scanned copies of all relevant documents, the tenderer 

will be required to submit the duly attested and signed copies (hard copies) to this office. These 

documents duly complete should be submitted in two separate parts either through post or in 

person. The first part should be sealed in a separate envelope and superscripted as"Technical 

Bid - Quotation for Hiring of Vehicle". This should contain all the information which would 

enable the Income Tax Department to decide on credentials of the tenderers for supplying the 

required item. The second part will consist of the "Financial Bid - Quotation for Hiring of 

Vehicle" and should be superscripted on the second envelope as such and should also be sealed. 

Both the envelopes should be sealed in one envelope and duly superscripted as "Tender for 

Hiring of Vehicle" and addressed to the Dy. Director of Income Tax,(Inv.)-1, Ludhiana, 3rd 

Floor, S.C.0, 1-6, Opp. BVM School, Kitchlu Nagar Market, Ludhiana. 

The prospective tenderer should ensure that the documents uploaded on the e-portal 

are clearly typed and scanned and should be clearly legible. It should also be ensured that the 

copies of documents uploaded online should exactly match with those submitted physically in 

this office. Any deviance between the two sets of documents (for e.g. difference in 

figur.s/data/signature etc.) will lead to rejection of the tender. 

Tender(s) received beyond the last date of submission shall be summarily rejected and 
(d) 

no claim of tenderer shall be entertained in respect of receipt of tenders at a later stage. No 

tender will be entertained by E-mail or FAX. 

The prospective tenderers may visit this office at, Income Tax (investigation),3rd Floor, 
(e) 
S.C.O., 1-6, Opp. BVM School, Kitchlu Nagar Market, Ludhiana on 30.12.2021 (between 11:00 AM 

& 05:00 PM) in case of any doubts/clarifications in respect of this tender document. No further 

issues raised by the parties shall be entertained later on. 

The Income Tax department reserves the right to cancel/postpone the tender/contract 

procedure without assigning any reasons there for. 

OPENING OF BIDS: 

The process of opening the bids shall be done on e-Tendering portal only. 

prospective tenderers are not required to be present in this office during the analysis of the 

bids. The Technical bids of only those parties will be analyzed who have submitted the 

attested/signed documents as required. Any bids which are not as per the instructions /terms 

onditions will be liable to be rejected. Communication in this regard will be made to the 

The 

and 
bidders through e-portal only. 



The Financial bids of only those bidders shall be analyzed who are found to be 

successful in their Technical bids. 

If the quotations equal in all aspects have been received selection will be done as per, 

but not limited to the following guidelines: 

In case the quotations of more than one bidder are equal in respect of vehicle, 

preference will be given to the bidder having more number of vehicles with 

lesser meter reading (vehicle travelled for lesser kilometers). 

(a) 

(b) Preference will be given for new vehicle. 

The upper limit for monthly charges (inclusive of Service Tax/ GST etc.) shall be 

Rs.40,000/- only. 
(c) 

The decision towards finalization of the bids received shall be taken upon by the 

Competent Authority tentatively within a week's time and the same shall be communicated to 

the bidders through online e-Tendering portal only. 

3. VALIDITY OF OFFER: 

The tenderer will be required to keep the offer open for a period of 120 Days from the 

last uate of submission of tender. The tenderer after submitting his tender, shall not rescind his 

offer or modify the terms and conditions thereof in any manner. 

4. 
ACCEPTANCE OF TENDER: 

The authority for acceptance of the tender documents and tendered rates will rest with 

the competent authority of Income Tax Department who does not bind itself to accept the 

lowe.t or any other tender, nor does it undertake to assign reasons for its decision in this 

matter. 

Acceptance of tendered rates will be communicated to the firm through a letter as soon 

as the process is finalized. 

All the tender documents submitted by a tenderer shall become the property of Income 

Tax Department and the Department shall have no obligation to return the same to the 

tenderers. 



Canvassing in connection with tender is strictly prohibited and the tender submitted by 

the tenderer who resorts to canvassing will be liable for rejection. 

If the tenderer deliberately gives wrong information or conceals any information/facts 

in the tender or uses any fraudulent means for acceptance of the tender, then Income Tax 

Department reserves the right to reject such tender at any stage of execution without any 

finanial liability and initiate legal action against such tenderer as it deems fit 

5. EXECUTION OF AGREEMENT: 

The firm whose tender is accepted shall be required to execute an Agreement within 
fifteen (15) days of the date of issue of communication from this office and start the work from 
e adte as mentioned in the communication. Failure to do so shall constitute a breach of the 

contract. 

The tenderer shall treat the contents of the tender documents as private and 

confidential. 

6. POSTAL ADDRESS FOR COMMUNICATION: 

Every tenderer shall state in the tender his postal address fully and clearly. Any 

communication sent to the tenderer by post at the said address shall be deemed to have 

reached the tenderer in time. 



Annexure 

TERMS& CONDITIONS 

The terms and conditions are as below: 

1. The Vehicle would be exclusively for the use of the Department and the vendor should not use it for any other purpose. 

2. The quotations should be inclusive of all expenses such as repairs and maintenance of vehicles, insurance, RTO related levies/ duties / taxes and any other incidental charges such 
as penalty, fine, etc. The quotes should be inclusive of all taxes other than GST which should 
be mentioned separately. 

3. e vehicle should be in brand new condition having safety features such as ABS, EBD/ESC, Alloy Wheels, Powered windows, power steering/braking etc. The vehicle should fulfill all 
conditions specified in the Motor Vehicles Act. 

4. The conditions of the vehicle should be maintained by the vendor including interiors, fresheners, upholstery, etc. 

5. All paper related to the vehicle should be in the vehicle at all times. 

6. Department reserves the rights to select a particular vehicle over other out of the tenders 
based on the condition of the vehicle. Preference would be given to vehicles which are brand 
new and have more advanced features. 

7. The car needs to be provided within two weeks of award of contract failing which it would 
be awarded to the next suitable bidder. 

8. The vendor will provide the new vehicle and it will be the responsibility of the vendor to 
nake alternate arrangements if for some reason vehicle is not available (including break 
down of the vehicle, maintenance of the vehicle etc.) at no extra cost to first party. 

9. T'ie vendor shall ensure that the vehicle is insured properly and all other statutory dues are 
aid in time and it shall comply with motor vehicle Act/ Rules/ Other statutory 
requirements. The 1-T Department shall not be responsible for the same. Any lapse on part 
of 2nd party will be duly compensated to the user of the vehicle as per their entitiement. 

10. If for any reasons such as maintenance or repairs, the vehicle is not available to the 
department on any particular day, the department will be at liberty to hire a vehicle from 

the market and the charges would be debited to the bill of the 2nd party. However, payment 
will be deducted from 2nd party at the approved rate for the kilometers for which the 

s ibstitute vehicle is run. 

11. The vehicle provided by the contractor should be made available on all days including 
holidays on round the clock basis. Non providing of Vehicle/alternate equivalent vehicle on 
any day/days will attract deduction of charges from the bill on pro-rata basis. 

12. The contract is renewable on mutual agreement (if found satisfactory) by the Department, 
on the same terms and conditions or such modifications as agreeable to both the parties. 



13. The contract can be terminated at any time without assigning any reasons, by the 

Department or the Contractor by giving 30 days' notice. 

14. The monthly hire charges shall cover repairs and maintenance, servicing, insurance, permit, 
statutory dues, taxes, other risks and liabilities, driver's salary and allowances etc. Fuel 
charge shall be borne by the department. No request for an extra payment would be 
e.atertained. TDS and TDS on GST will be deducted as per Government's time to time 

instructions / provisions while making payments. 

15. The vehicles taken on hire would have to be parked either in the office premise or at the 

premises of the officer to whom the vehicle is allotted. 

16. The contractor to whom contract is awarded would furnish name, address and contact 

number of a person with whom the department should contact in case of any problem faced 

With regard to service being provided by such contractor on day to day basis. 

17. Any violation of the aforementioned terms and conditions and if the services are not found 

satisfactory may lead to termination of contract without any notice. 

18. In case of dispute regarding interpretation of any term or condition of the Tender/contract, 
the decision of the Competent Authority shall be final. 

The technical and financial bids are enclosed herewith. The vendor has to submit both the 

documents. The Department reserves the right to reject the bid if the terms and conditions 
are not satisfied irrespective of the financial bid. The bids must reach this office by 

05.01.2022 up to 05:00 PM in sealed covers. 

Tnese issues with the approval of Principal Director of Income Tax (Investigation). 

Ludhiana. 

(Tra T /Sohrab Singh Chauhan, HT.T /RS) 
37 4T57 f ()-1/ Deputy Director of Income Tax (Inv.)-1, 

q4T/udhiana. 



ANNEXURE-II 

TECHNICAL BID 

Name of Work HIRING OF 01(ONE) VEHICLE 

Name of the Firm 

1 Name and Address of registered agency: 

Name and Address of Owner 
2 

Paone/Mobile No: 

PAN & Service Tax Registration 
3 

(copies to be annexed): 

Details of previous experience in Govt. 
4 Department/Public Sector Units 

Details of Vehicles (Make, Petrol/Diesel year of 
5 

purchase, number & date of registration 

6 |Any other remarks: 

Whether blacklisted by the Central/State/UT 

Govt., or any Govt. Organisation including PSUs 

etc: 

7 

DECLARATION 

hereby certify that the information furnished above is full and correct to the best of| 

my/our knowledge. I understand that in case any deviation is found in the above| 

statement at any stage, the company /agency/owner/contractor will be blacklisted and| 

will not have any dealing with the Department in future. 



ANNEXURE-III 

FINANCIAL BIDD 

Name of Work HIRING OF 1(0ne) VEHICLE 

Name of the Firm 

Name and Address of registered 1 
agency: 

Name and Address of Owner 
2 

Phone/Mobile No: 

3 Vehicle Name 

Monthly Rate: 
(for upto 2000 KM) 

(should not exceed Rs. 40,000/-) 

(Excluding fuel charge) 
4 

5 Any other remarks: 

Note:Rates quoted shall be inclusive of Service Tax/GST as applicable. 



INSTRUCTIONS FOR ONLINE BID SUBMISsION: 

The bidders are required to submit soft copies of their bids electronically on 

the Tenderwizard Portal, using valid Digital Signature Certificates. The instructions 

given below are meant to assist the bidders in registering on the Tenderwizard Portal, 

prepare their bids in accordance with the requirements and submitting their bids 

online on the Tenderwizard Portal. 

More information useful for submitting online bids on the CPP Portal may be 

obtained at www.tendewizard.com/NCOMETAX 

REGISTRATION: 

1) Bidders are required to enroll on the e-Procurement module of the Public 

Procurement Portal (URL: https://www.tenderwizard.com/NCOMETAX) with 

cicking on the link "Online bidder Registration" on the Tenderwizard 

Portal by paying the Registration fee of Rs. 2360/-year charge. 

2) As part of the enrolment process, the bidders will be required to choose an 

unique username and assign a password for their accounts. 

3) Bidders are advised to register their valid email address and mobile numbers 

as part of the registration process. These would be used for any 

communication with the bidder. 

4) Upon enrolment, the bidders wil be required to register their valid Digital 

Signature Certificate (Only Class I Certifícates with signing key usage 

issued by any Certifying Authority recognized by CCA India (e.g. Sify/ TCS/ 

nCode/eMudhra etc.), with their profile. 

8) Only one valid DSC should be registered by a bidder. Please note that the 
bidders are responsible to ensure that they do not lend their DSC's to others 

which may lead to misuse. 

6) Bidder then logs in to the site through the secured log-in by entering their 

user ID /password and the password of the DSC /e-Token. 

The scanned copies of all original documents should be uploaded on portal. 



SEARCHING FOR TENDER DOCUMENTS: 

1) There are various search options built in the tenderwizard Portal, to 

facilitate bidders to search active tenders by several parameters. These 

parameters could include Tender No, Department Name, Place, Date, 
Estimate Cost, etc. There is also an option of advanced search for tenders, 
wherein the bidders may combine a number of search parameters such as 

Department Name, Form of Contract, Location, Date, Other keywords etc. to 

search for a tender published on the tenderwizard Portal. 

2) Once the bidders have selected the tenders they are interested in, you can 

pay the the form fee by DD only and processing fee(NOT REFUNDABLE) by 
net-banking / Debit/ Credit card then you may download the required 
documents/ tender schedules, Bid documents etc. Once you pay both fee 

tenders wi be moved to the respective 'N-Progress' Tab. This would enable 
the tenderwizard Portal to intimate the bidders through SMS/ e-mail in case 

there is any corrigendum issued to the tender document. 

PREPARATION OF BIDS: 

1) Bidder should take into account any corrigendum published on the tender 

document before submitting their bids. 

Please go through the tender advertisement and the tender document 2) 
carefully to understand the documents required to be submitted as part of the 

bid. Please note the number of covers in which the bid documents have to be 

submitted, the number of documents including the names and content of 
each of the document that need to be submitted. Any deviations from these 

may lead to rejection of the bid. 

3) Bidder, in advance, should get ready the bid documents to be submitted as 

indicated in the tender document / schedule and generally, they can be in 

PDF XLS / RAR / DWF/JPEG formats. Bid Original documents may be 

scanned with 100 dpi with Coloured option which helps in reducing size of the 

scanned document. 

4) To avoid the time and effort required in uploading the same set of standard 

documents which are required to be submitted as a part of every bid, a 

provision of uploading such standard documents (e.g. PAN card copy, annual 

reports, auditor certificates etc.) has been provided to the bidders. Bidders 

can use "Documents Library" available to them to upload such documents. 

These documents may be directly submitted from the "Documents Library" 
area while submitting a bid, and need not be uploaded again and again. This 



will lead to a reduction in the time required for bid submission process. 

SUBMISSION OF BIDS: 

1) Bidder should log into the site well in advance for bid submission so that they 
can upload the bid in time i.e. on or before the bid submission time. Bidder 

will be responsible for any delay due to other issues. 

2) The bidder has to digitally sign and upload the required bid documents one 

by one as indicated in the tender document. 

3) Bidder has to select the payment option as "DD" to pay the tender fee/ EMD 

as applicable and enter details of the instrument. 

4) Bidder should prepare the EMD as per the instructions specified in the 

tender document. The original should be posted/couriered/given in person to 

the concerned official, latest by the last date of bid submission or as 

specified in the tender documents. The details of the DD/any other accepted 
instrument, physically sent, should tally with the details available in the 

scanned copy and the data entered during bid submission time. Otherwise 

the uploaded bid will be rejected. 

5) Bidders are requested to note that they should necessarily submit their 

financial bids in the format provided and no other format is acceptable. If the 

price bid has been given as a standard Boo format with the tender document, 

then the same is to be downloaded and to be filled by all the bidders. Bidders 

are required to download the BoQ file, open it and complete the white 

coloured (unprotected) cells with their respective financial quotes and other 

details (such as name of the bidder). No other cells should be changed. Once 

the details have been completed, the bidder should save it and submitit 
online, without changing the filename. If the BoQ file is found to be modified 

by the bidder, the bid will be rejected. 

6) The server time (which is displayed on the bidders' dashboard) will be 

considered as the standard time for referencing the deadlines for submission 

the bids by the bidderS, opening of bids etc. The bidders should follow this 

time during bid submission. 

7) All the documents being submitted by the bidders would be encrypted using 

PKI encryption techniques to ensure the secrecy of the data. The dat� 
entered cannot be viewed by unauthorized persons until the time of bid 



opening. The confidentiality of the bids is maintained using the secured 

Socket Layer 128 bit encryption technology. Data storage encryption of 

sensitive fields is done. Any bid document that is uploaded to the server is 

subjected to symmetric encryption using a system generated symmetric key. 
Further this key is subjected to asymmetric encryption using buyers/bid 

openers public keys. Overall, the uploaded tender documents become 

readable only after the tender opening by the authorized bid openers. 

8) The uploaded tender documents become readable only after the tender 

opening by the authorized bid openers. 

9) Upon the successful and timely submission of bids click "Submit tender" (i.e. 
after Clicking "Upload Bid and Submit tender" in the portal), the portal will 

give a successful Tender submission acknowledgement. A bid summary will 

be displayed with the bid no. and the date & time of submission of the bid 

with all other relevant details. 

10) The tender summary has to be printed and kept as an acknowledgement of 

the submission of the tender. This acknowledgement may be used as an entry 

pass for any bid opening meetings. 

ASSISTANCE TO BIDDERS 

1) Any queries relating to the tender document and the terms and conditions 

contained therein should be addressed to the Tender Inviting Authority for 

a tender or the relevant contact person indicated in the tender. 

2) Any queries relating to the process of online bid submission or queries 

relating to tenderwizard Portal in general may be directed to the 24x7 
tenderwizard Portal Helpdesk. The contact number for the helpdesk is "011-

49424365, 805462881. 9257209340" 
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